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[:‘"i] MEGHA INSTITUTE
OF HOTEL MANAGEMENT
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Positions: Receptionist/ Marketing staff/ Accountant (Only female candidate can apply)
Location: Megha Institute of Hotel Management, Hetauda-4, Sheetal Mahal Bhavan.

Employment Type: Full-time
About Us:
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Megha Institute of Hotel Management is a leading institute dedicated to providing high-
quality hospitality training, including Diploma in Culinary Arts, Barista, Sushi, Bakery,
Bartender, Waitstaff, Housekeeping, Naan-Tandoori, and other cooking courses. We are
looking for a dynamic and professional Receptionist, Marketing staff and an Accountant to
manage operations and to support our administrative team.
Requirements:

> Minimum +2 levels completed (Priority for Hotel Management graduates).

»  Proficiency in MS-Word, Excel, and Photoshop.

¥ Strong communication skills in both Nepali and English.

¥ Basic accounting knowledge (billing, record-keeping, cash handling).

¥ Pleasant personality with a customer-friendly attitude.
Responsibilities:

¥ Greet and assist students, visitors, and staff.
Handle phone calls, emails, and inquiries professionally.
Maintain student records, registrations, and course schedules.
Perform basic accounting tasks (fee collection, record maintenance).
Assist in preparing promotional materials using Photoshop.

¥ Support the management team in daily administrative tasks.
Benefits:

» Attractive salary based on experience.

¥ Professional growth opportunities.
How to Apply: Interested candidates can visit our office for direct application with their
updated CV and a recent photograph. Application Deadline: 2081/10/28.
For more details, contact us: 057-524042

Join us and be a part of a dynamic hospitality training institute!
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