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We're serving Hetauda ™~
from since 2019 and now
with more space and

"™ Wwe are Welcoming you once again
with a full of heart to make you taste
the best cousine that you can get in
Hetauda.
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VACANCY ANNOUNCEMENT

Siddhasthali Rural Community Hospital (SRCH) is looking for competent, experienced and motivated
candidate for the position of Finance Officer who will be responsible for managing accounting system in
compliance with SRCH financial policies, procedure & operating policy, and ensuring 100% accuracy &

You will be based at Siddhasthali Rural Community Hospital located in Hetauda-6 with field travel as
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required.

Key responsibility includes:

® Prepare/Review/Payment/vouchers/journals/receipt voucher/check and data entry in online software and
perform monthly reconciliation.

® Prepare and process staff payroll and final clearance in compliance with HR policy and prevailing
remuneration tax calculation of Income tax Act of GON and reconciliation.

® Perform monthly/ quarterly/ year end closing within the given due date along with Bank, Cash and Balance
sheet reconciliation.

® Maintain record and receipt for all daily transaction and ensure proper filing system for all financial, legal and
banking documents.

® Provide Tax deduction at source to vendors, consultant and staffs as required by prevailing income tax Act of
Government of Nepal, submit online ETDS of staff/ service provider/ vendor/ consultant on monthly basis.

® Conduct variance analysis, review/monitor the expenditures and ensure their accurate bookings in online
software.

® Assist and facilitate the internal and external auditor including the Hospital Management team.

® Support to promote Internal control environment within organization.

® Facilitate fund request and manage fund flow for office running cost.

® Prepare, coordinate and provide input in preparation of hospital, and project budget.

® Conduct training/orientation for the capacity building of SRCH staffs.

® Manage Inventory, Human Resource and Information.

® Others: Perform any other duties assigned by SRCH.

Qualification:

® At least Bachelor Degree in Accounting/Finance along with minimum of 3 years of relevant experience in
similar organization. Master Degree in Accounting/Finance is preferrable.

Qualified and interested candidates irrespective of age, gender, race, religion or ethnic affiliation are encouraged
to apply for this vacancy.

To apply please email the following documents to siddhasthali.hospital@gmail.com

® Cover letter (Max 1 page) with at least 3 references

® CV (Max 2 page)

® Copy of citizenship

® A4 size Photograph

Only short-listed candidates will be contacted.

Closing date for application will be Sunday, 25 June 2023
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Raksirang Rural Municipality

- Office of The Rural Municipal Executive
Chainpur, Makwanpur

Bagamati Province, Nepal

INVITATION FOR SEALED QUOTATION

(Second Date of Publication: 2080/02/29)

Name and address of the Office: Raksirang Rural Municipality, Office of the Rural Municipal Executive,
Chainpur, Makawanpur.
Sealed Quotation No: PRO/RAK/SQ/05-079/80

1. The Raksirang Rural Municipality, Chainpur, Makwanpur invites sealed quotation from registered Suppliers
for the supply, delivery and installation of ICT LAB Equipment.

2. Eligible Bidders may obtain further information and inspect the Bidding Documents at the office of Raksirang
Rural Municipality, Chainpur, Makwanpur.

3. A complete set of bidding documents may be purchased from the Raksirang Rural Municipality, Chainpur,
Makwanpur by eligible Bidders on the submission of a written application, along with the copy of company/
firm registration certificate, and upon payment of a non-refundable fee of NRs. 1000.00 till 2080/03/11 before
12:00 PM.

For Bid document purchase purpose:

Name of the Bank : Global IME Bank Ltd., Chainpur Branch

Name of Office : Raksirang Gaunpalika Raksirang, Chainpur

Office Account no. : 36304010000008 (RAKSIRANG GA,PA. ANTARIK RAJASWA KHATA GA-1-1)

4. Sealed bids must be submitted to the office of the Raksirang Rural Municipality, Chanipur, Makwanpur till
2080/03/11 during office hours. Bids received after this deadline will be rejected.

5. The bids will be opened in the presence of Bidders' representatives who choose to attend at 2080/03/12 at
01:00PM at the office of the Raksirang Rural Municipality, Chainpur, Makwanpur. Bids must be valid for a
period of 45 days after bid opening and must be accompanied by a bid security amounting to a minimum of]
32,260.00 (Thirty-Two Thousand Two Hundred Sixty Rupees only) which shall be valid for 30 days beyond
the validity period of the bid. If bidder wishes to submit the Cash Security, the cash should be deposited in
Dharauti Account 36304010000002 (RAKSIRANG GA.PA DHARAUTI KOSH KHATA GA-3) at Global
IME Bank Ltd., Raksirang and submit the receipt of the deposited amount of cash along with the Sealed
Quotation.

6. If the last date of purchasing and/or submission falls on a government holiday, then the next working day shall
be considered as the last date. In such case the validity period of the bid security shall remain the same as
specified for the original last date of bid submission.

7. The Purchaser reserves the right to accept or reject, wholly or partly any or all the Sealed Quotations without

assigning any reason, whatsoever.
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